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general information
store:   __________________________________________________________________________   order date:   ___________________

contact:   _______________________________________________________________________   in-hand date:   ________________

email:   __________________________________________________________________________   ship  to:     ❍ store    ❍ client

ship  via:   ❍ ground    ❍ 3 day    ❍ 2 day    ❍ next day    (all orders are shipped via UPS - please see shipping rates for pricing)

client information
name:  ___________________________________________________________________________   event date:  ____________________

address  (only if drop shipping, drop ship fee applies):   _______________________________________________________________________

_______________________________________________________________________________________________________________________________________

format & design
invitation & outer envelope

style:   __________________________________________________________________  ❍ design exactly as shown in the Wedding Portfolio

size:   ___________________________________________________________________________   orientation   ❍ vertical   ❍ horizontal

paper:   ❍ natural white   ❍ brilliant white   ❍ other:  _________________________________   weight   ❍ 118# (1-ply)   ❍ 236# (2-ply)

motifs:   ________________________________________________________________________________________________________________

font 1:   ________________________________________________________________________   ❍ upper/lower   ❍ all caps   ❍ all lowercase

font 2:   ________________________________________________________________________   ❍ upper/lower   ❍ all caps   ❍ all lowercase

ink colors:   __________________________________________________________________   envelope ink:   __________________

quantity:  invite  _______________  envelope  ____________  ❍ double envelopes  

(Note: double envelopes are only available for 7-bar, royal & windsor sizes - not available with pocket folds)

optional embellishments
foil:   _________________________________________________ edging:  __________________________________________________

liner paper:   _______________________________________ colored envelopes:  _____________________________________

backer card:   ______________________________________  ribbon:  __________________________________________________

pocket fold:   _________________________________________________________________   orientation   ❍ vertical   ❍ horizontal

other:  ❍ rounded corners    ❍ stuff pocket fold    ❍ purchase postage    ❍ postage application    ❍ add’l design on front of envelope

additional printed items
reply card & envelope:   ❍ 4-bar   ❍ 5.5-bar   ❍ marquis ink color(s)  ________________________________  quantity  _____

reply postcard:     ink color(s)  ________________________________  quantity  _____

reception card:   ink color(s)  ________________________________  quantity  _____

schedule of events:  ink color(s)  ________________________________  quantity  _____

travel card:    ink color(s)  ________________________________  quantity  _____

thank you cards:   ❍ folded (4-bar)   ❍ flat (5.5-bar)   ink color(s)  ________________________________  quantity  _____

closure tag:    ink color(s)  ________________________________  quantity  _____

favor tag:   ❍ small   ❍ large   ❍ silver grommet   ❍ gold grommet ink color(s)  ________________________________  quantity  _____

escort card (flat):    ink color(s)  ________________________________  quantity  _____

place card (folded):   ink color(s)  ________________________________  quantity  _____

menu:   ink color(s)  ________________________________  quantity  _____

program:  ❍ flat   ❍ folded   ❍ single-sided   ❍ double-sided ink color(s)  ________________________________  quantity  _____

additional item:   ink color(s)  ________________________________  quantity  _____

additional item:   ink color(s)  ________________________________  quantity  _____
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